
 

Trainee Guide 

The Trainee Guide provides an explanation of how to use the Learning Management System 

(LMS)/Platform for the Anatomic Pathology and Histo-Cytotechnology (APHC) virtual platform, 

allowing trainees to make the most of all the available features on the platform. The guide 

includes instructions for accessing the LMS/training platform, steps for registering in the 

training program, how to start the training process, how to navigate the core components of the 

program, an explanation of the platform’s features, viewing and interacting with content, and 

more. 

• How to Register/Login to the Platform and change your password:  

1. Click on "Register Now" in the top right corner. 

 

 

 

  

 

 

 

 

 

 

 

 

 



 
2. Complete the required information, making sure to enter your registration number with 

the Saudi Commission for Health Specialties. If you do not have one (international 

participant or not registered with the commission), please enter "0".  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Confirm your email, by clicking “Here” 

 

 

 

 

 

 

 

 



 
 

4. Write the code that was sent to you email and click on “Verify now” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Congratulations! Your account now is verified.   You may click on the APHC logo to see all 

available courses.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
6. To reset your password, click on "Forgot Password."   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. You can reset your password via the registered email or mobile number. Simply complete the 

required information and click on "Continue" 

 

 

 

 

 

 

 

 

 

 

 

 



 
8. Enter the code sent to your email or mobile number, then click on “Go to reset Password page” 

 

 

 

 

 

 

 

 

 

9. Type your new password and then click on “Change” 

 

 

 

 

 

 

 

 

 

 

 

10. Sign in with your new password 

 

 

 

 

 

 

 

 



 
• How to choose the training program: 

From the platform's homepage, you can click on the program name to access the free 

version, or click "Apply Now" to register for the course. As soon as you hover over the 

program with your mouse, the appearance will automatically change to show the option to 

apply or click on the program name. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
• How to register for the selected program: 

After accessing the program, you can review the free content and then click on "Take this activity" 

 

 

 

 

 

 

 

 

 

 

 

 

The program might be set for “by invitation only”, once the administrator approves your request, 

you can access the program. Othe than that, you should access the program easily. 

 

 

 

 

 

 

 

Once approved, or the program is not set as “by invitation only”, you can see the program page 

 

 

 

 



 
• How to access the registered program: 

From the platform's homepage, you can click on the program, or through your dashboard, you can 

click on "My Learning Journey" and then access the program. You may enter live-session by 

clicking on “stage”. 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 



 
• How to start the training process: 

1. Click on "Content" and then review the essential program files, which include the curriculum and the 

"Important Dates" file. This file will inform you about when the program session files will become 

available, as each file has a specific release time (pre-lecture, lecture, pre- and post-questions, and live 

broadcast date). There will also be a video providing a brief explanation of the program. 

2. By clicking on the word "on demand," you will be able to view and download the file if it's available. 

However, if the file is not yet released, you will not be able to access it. Therefore, it's essential to 

review the "Important Dates" file. Your email will also be added to the program's calendar, and all you 

need to do is accept the request to view all the dates on your mobile calendar. 

  



 
• How to review the program content: 

The program starts from the second session, titled "Week One," and when the time comes:   

1. Complete the pre-lecture questions, which start every Sunday and are due by Tuesday midnight. 

2. Watch at least 50% of the pre-lecture content, which is available every Wednesday. 

3. Attend the live broadcast, scheduled every Saturday from 1:00 PM to 4:00 PM. 

4. Download the lecture file, which will be available every Saturday. 

5. Complete the post-lecture questions, which start every Saturday after 4:00 PM and are due by 

Tuesday midnight. 

6. Complete the Home-work, when applicable. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
• Navigating through the components and sections of the training content: 

1. Click on "On Demand" 

 

 

 

 

 

 

 

 

2. The content will now appear as follows: On the right side of the screen, you will notice a table of 

contents. 

Number 1 indicates zooming in or out of the page (← → / → ←), and when you enlarge the screen, 

the table of contents will disappear. 

Number 2 is for moving to the next file, Number 3 is for downloading the file. 

Number 4 is for taking notes, Number 5 is for reporting the content. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
3. Please note the importance of scrolling down the page for the navigation icon to appear within the 

file. You will be required to watch at least 50% of the "Pre-Lectures" before clicking on the 

"Completed, Let’s Continue" button. 

4. After finishing reading the content, you can rate the content. 

 

 

 

 

 

 

 

 

 

 

 

 

5. When accessing the pre-tests or post-tests page, the start date and submission date will appear. 

You have ten attempts for the post-test questions. Please note that the pre-test and post-test 

questions are not part of the final grades; their purpose is to help ensure your understanding of the 

lecture content according to its objectives. 

 

 

 

 

 

 

 

 

 

 

 

 



 
• How to access the virtual classroom (live broadcast): 

By clicking on "Live now". 

 

 

 

 

 

 

 

Then the scheduled live broadcast session for the day will appear. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
• How to access the self-assessment: 

This refers to the pre-lecture questions (pre-tests) and post-lecture questions (post-tests), which are 

available within the content of each week. 

 

• How to access the policies, procedures, and guidelines of the training program: 

From the bottom menus on the platform's page. 

 

 

 

 

 

 

 

 

 

 

• How to access assignments and tasks: 

They will be available within the content of each session (each educational week). 

 

 

 

 

 

 

 

 

 

 

 



 
• How to access technical support channels: 

 

Through the question mark icon on the program's page. 

 

 

 

 

 

 

 

 

 

 

 

 After that, request to open a new ticket. 

 

 

 

 

 

 

 

 

 

 

  

 

 

 



 
• How to contact the instructor: 

You can view the instructor's email through the program's homepage, under the "Instructors" section. 

 

• How to access the search tool: 

You can access the search tool by clicking on the magnifying glass icon on the platform's page. 

 
• How to access incoming notifications: 

You can access the incoming notifications by clicking on the bell icon on the dash board. 

 
 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 



 
• How to track progress in the program: 

From the program's page, you can click on the "Progress" icon to monitor your progress in the program. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

• Submitting a technical support request: 

By clicking on "Contact us". 

 

 

 

 

 

 

 

 

 

 

 

 Then fill out the form, and you will be contacted shortly. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
• How to fill out the satisfaction survey for evaluating the training program (Satisfaction Survey for 

Program Evaluation): 

Trainees will be directed to the program evaluation link on the Saudi Commission for Health Specialties 

platform to assess the program. 

Trainees can also evaluate the program directly on the platform after its completion by clicking on the 

“Progress” icon. 

 


